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Utility User’s Tax Facts & Payment Schedule 

 

Current Tax Rate: 

 

1.5% 

Utilities Taxed: 

 

Electric, Gas, Telephone 

Exemptions: Residential Service User 

Not-For-Profit and Nonprofit Business 

Insurance Company 

 

Remittance Due Dates: Monthly, by the last day of the 

subsequent month 

 

Delinquency Penalty and Interest: 1-30 days delinquent  

penalty = 10% of tax due +8% interest 

on the unpaid balance per annum 

 

31 + days delinquent  

penalty = additional 10% of tax due + 

8% interest on the unpaid balance per 

month 

 

 
 

Remittance Address:  City of Irvine 

P.O. Box 19575 

     Irvine, Ca 92623-9575 
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Instructions for Completing the Utility User’s Tax Return 

 
A Utility User’s Tax Return must be completed on a monthly basis and forwarded to the 
City of Irvine along with the proper remittance.  The return and remittance must be 
received by the last day of the subsequent month.  If the return is filed after the proper 
due date, the appropriate penalties and interest must be remitted with the return.   
 
The following is a line by line explanation of the information required to be included on 
the return. 
 

Line No. Title Description 

1 Gross 
Collections 
or Charges 

Total charges for service, telephone, gas, and electric. 

2 Less Exempt 
Accounts 

Sum of the charges to businesses that are exempt from 
utility user’s tax 

3 Other Non-
Taxed 
Collections 
or Charges 

Sum of the charges for non-taxable services 

4 Taxable 
Collections 
or Charges 

Sum of line 1 less line 2 and 3 

5 Tax Due Line 4 multiplied by 1.5% 

6 Adjustments Adjustment to the tax due.  All adjustments must have an 
explanation attached to the utility user’s tax return. 

7 Penalty On 
Late 
Payment 

Original delinquency (1-30 days):  10% of the original 
utility user’s tax (10% multiplied by Line 5) 
Continued delinquency (31 + days):  and additional 10% 
of the original tax. 

8 Interest On 
Late 
Payment 

8% interest per month on unpaid balance, calculated with 
the following formula: (((Line 5*8% )/365)*days 
delinquent) 

9 Total Tax, 
Penalty & 
Interest 

Total tax, penalty & interest due:  Sum of Line 5, 6, 7, and 
8. 
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CITY OF IRVINE 

UTILITY USER’S TAX RETURN 
 

Fiscal Services Division 
P.O. BOX 19575 

Irvine, California 92623-9575 
 

 

Authority: Section 2-9-7 

Please check appropriate box:         Gas           Electric          Telephone  
 

Service Supplier:  ________________________________________________________ 
 

Reporting Period:  Month/Year____________  FEIN #: ____________ 

 

Remittance Based on: Collections ____   Billings _____ 
 
(1) Gross Collections or Charges    __________________ 
 

(2) Less Exempt Accounts     __________________ 
 

(3) Other Non-Taxed Collections or Charges  __________________ 
 

(4) Taxable Collections or Charges    __________________ 
  

(5) Tax Due (1.5% of Line 4)     __________________ 
 

(6) Adjustments (Plus/Minus –Attach Explanation)  __________________ 
 

(7) Penalty On Late Payment     __________________ 
 

(8) Interest On Late Payment     __________________ 
 

(9) Total Tax, Penalty, & Interest    __________________ 
 (Sum of Lines 5, 6, 7 & 8) 
______________________________________________________________________ 
I declare under penalty of making a false statement that to the best of my knowledge and 
belief, the statements herein and on attachments are true, correct, and complete.  
 

Date:   Title:  
     
Signature:   Print Name:  
 

For questions regarding Utility User’s Tax Returns call (949) 724-6027. 
 

Note:  Remittance is due on or before the last day of the following month.  Remittance 
should be made payable to: City of Irvine. 
 

Notice of Delinquent Utility User Tax 
 

Date Received: 
  

Number of Days Late: 
 

 

Penalty assessed per Section 2-9-07 at 10% 
 

$ 
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Exemptions and Maximum UUT Payable 

 
The voters approved a 1.5% Utility Users Tax on all business use of gas, electric, and 
telephone. 
 

Exemptions: 
 
1. Not-for-profit and nonprofit business, providing an IRS letter of 

determination confirming exemption from Federal income tax under 
section 501(c)(3) of the Internal Revenue Code. 

 
2. Insurance companies providing appropriate documentation certifying the 

company is in the insurance business 
 

Maximum UUT Amount Payable: 
 

1. Businesses with a combined total maximum of telephone, electricity, 
and gas user taxes paid by any service user for one contiguous 
location shall not exceed $5,000 during any 12-month period, if the 
business pays the $5,000 in advance and complies with the following. 

 
A. Pay the maximum amount, $5,000, and the user will be excluded 

from the utility users tax for 12 consecutive months following the 
month that the utility user tax amount is removed form the utility bill. 

 
B. Pay the maximum amount, $5,000, 30 days prior to the beginning 

of the next fiscal year, July 1 to June 30. 
 

C. Submit the following completed forms: 
1. Single Payment Option Form 
2. Utility Information (preferably in electronic format) 

 
D. Once the utility user pays the maximum amount, the utility 

companies will be notified to discontinue charging utility user taxes 
for the next consecutive 12 months.  
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FORM 22-80 REV 06/11 
 

UTILITY INFORMATION FORM 

ADMINISTRATIVE SERVICES 
Finance

SERVICE PROVIDER SERVICE ACCOUNT NAME ON INVOICE SERVICE ADDRESS CUSTOMER ACCOUNT SERVICE ACCOUNT PHONE NUMBER

Note: Failure to provide such information annually would result in possible non-exemption status, and the City of Irvine will only be held liable for any tax 
overpayment under Irvine Municipal Code Sec. 2-9-716
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FORM 22-67 REV 06/11 
 

UTILITY USERS TAX 
SINGLE PAYMENT OPTION FORM 

ADMINISTRATIVE SERVICES 
Finance

BUSINESS NAME

BUSINESS ADDRESS (Exempt locations)

1. 

2. 

3. 

4. 

DBA OR PARENT COMPANY (Business address)

CONTACT PERSON NAME TITLE

PHONE E-MAIL

Estimate your average annual utility costs by category below.

ELECTRICITY

GAS

PHONE

NOTE:  If you have multiple locations that are not contiguous sites of land, please copy this form, file a separate form for each 
individual location, and remit one payment for each location.  If you have contiguous sites, you can attach a list of all 
addresses to this form and only remit one payment.

B U S I N E S S   I N F O R M A T I O N

U T I L I T Y   C O S T S

C O N T A C T   I N F O R M A T I O N
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Frequently Asked Questions on UUT Exemptions 

 
The $5,000 covers UUT for electric, gas and telephone taxes for twelve months 
per business location in Irvine, and your company's annual utility cost must exceed 
$333,333 to make it beneficial to file the exemption.   
 
1. How do I apply for the Irvine’s UUT exemption? 

You will need to fill out City’s Single Option Form and Utility Information Form, 
providing all appropriate attachments, and mail to City of Irvine for approval.  City will 
issue an invoice of $5,000 after application has been accepted.  Exemption will be 
effective approximately 30 days from receipt of payment.  Please refer to municipal 
code Chapter 7 on the website. 

 
2. How do I request for a refund for my overpaid UUT since I am an exempted 

account? 
Submit a written request for the refund.  Substantiate refund request with copy of 
invoice.  Please refer to municipal code Chapter 7. 

 
3. How do I obtain a list of all UUT exempted business in the City of Irvine? 

Submit a request for this list to Records Office via web site, phone or fax. 
 

4. What is the UUT rate for Irvine?    
1.5%. 

 
5. Will there be any proposed rate change in the near future? 

No proposed change in near future. 
 

6. How do I get a copy of Irvine’s municipal code on UUT? 
Via the City web site, phone, or fax. 

 
7. How to obtain a copy of UUT code from the city’s website? 

Irvine’s website address:  www.cityofirvine.org 
Click “About Irvine”, click “Municipal Code”, click “Municipal Code” again, type in the 
Search box:  Utility User Tax, and click:  Chapter 7.  Utility User’s Tax. 

 
8. When is a Maximum Amount Payment beneficial and how does the Maximum 

Amount payment work? 
If each contiguous location of your company’s annual combined energy cost of 
telephone, electricity, and gas total over $333,333, then the Maximum Amount 
Payment is beneficial to your company.  An eligible company will apply by filing 
Irvine’s Single Option Form and Utility Information Form, and will be invoiced for an 
annual amount of $5,000 for each contiguous location of business. 

 
9. How to request UUT refund for an UUT Exemption program? 

Submit a written request for the refund amount plus supporting documentations or 
other form acceptable to the City.  The statute of limitations is 3-year for refund. 

http://www.cityofirvine.org/


 

Utility User’s Tax References 

 
City of Irvine Municipal Code Sections 2-9-701 to 2-9-720 
 
City Council Ordinance No. 06-16 
 
Utility User’s Tax Return Form 
 
Utility Information Form 
 
Utility User’s Tax Single Payment Option Form 
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CITY OF IRVINE 
UTILITY USER’S TAX RETURN 

 
Fiscal Services Division 

P.O. BOX 19575 
Irvine, California 92623-9575 

 
 

Authority: Section 2-9-7 

Please check appropriate box:         Gas           Electric          Telephone  
 

Service Supplier:  ________________________________________________________ 
 

Reporting Period:  Month/Year____________  FEIN #: ____________ 

 

Remittance Based on: Collections ____   Billings _____ 
 
(1) Gross Collections or Charges    __________________ 
 

(2) Less Exempt Accounts     __________________ 
 

(3) Other Non-Taxed Collections or Charges  __________________ 
 

(4) Taxable Collections or Charges    __________________ 
  

(5) Tax Due (1.5% on Line 4)     __________________ 
 

(6) Adjustments (Plus/Minus –Attach Explanation)  __________________ 
 

(7) Penalty On Late Payment     __________________ 
 

(8) Interest On Late Payment     __________________ 
 

(9) Total Tax, Penalty & Interest    __________________ 
 (Sum of Lines 5, 6, 7 & 8) 
______________________________________________________________________ 
I declare under penalty of making a false statement that to the best of my knowledge and 
belief, the statements herein and on attachments are true, correct, and complete.  
 

Date:   Title:  

     

Signature:   Print Name:  
 

For questions regarding Utility User’s Tax Returns call (949) 724-6027. 
 

Note:  Remittance is due on or before the last day of the following month.  Remittance 
should be made payable to: City of Irvine. 
 

Notice of Delinquent Utility User Tax 
 

Date Received: 
  

Number of Days Late: 
 

 

Penalty assessed per Section 2-9-07 at 10% 
 

$ 
 



FORM 22-80 REV 06/11 
 

UTILITY INFORMATION FORM 

ADMINISTRATIVE SERVICES 
Finance

SERVICE PROVIDER SERVICE ACCOUNT NAME ON INVOICE SERVICE ADDRESS CUSTOMER ACCOUNT SERVICE ACCOUNT PHONE NUMBER

Note: Failure to provide such information annually would result in possible non-exemption status, and the City of Irvine will only be held liable for any tax 
overpayment under Irvine Municipal Code Sec. 2-9-716



FORM 22-67 REV 06/11 
 

UTILITY USERS TAX 
SINGLE PAYMENT OPTION FORM 

ADMINISTRATIVE SERVICES 
Finance

BUSINESS NAME

BUSINESS ADDRESS (Exempt locations)

1. 

2. 

3. 

4. 

DBA OR PARENT COMPANY (Business address)

CONTACT PERSON NAME TITLE

PHONE E-MAIL

Estimate your average annual utility costs by category below.

ELECTRICITY

GAS

PHONE

NOTE:  If you have multiple locations that are not contiguous sites of land, please copy this form, file a separate form for each 
individual location, and remit one payment for each location.  If you have contiguous sites, you can attach a list of all 
addresses to this form and only remit one payment.

B U S I N E S S   I N F O R M A T I O N

U T I L I T Y   C O S T S

C O N T A C T   I N F O R M A T I O N
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FORM 22-67 REV 06/11 
 


UTILITY USERS TAX 
SINGLE PAYMENT OPTION FORM 


ADMINISTRATIVE SERVICES 
Finance


BUSINESS NAME


BUSINESS ADDRESS (Exempt locations)


1. 


2. 


3. 


4. 


DBA OR PARENT COMPANY (Business address)


CONTACT PERSON NAME TITLE


PHONE E-MAIL


Estimate your average annual utility costs by category below.


ELECTRICITY


GAS


PHONE


NOTE:  If you have multiple locations that are not contiguous sites of land, please copy this form, file a separate form for each 
individual location, and remit one payment for each location.  If you have contiguous sites, you can attach a list of all 
addresses to this form and only remit one payment.
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U T I L I T Y   C O S T S


C O N T A C T   I N F O R M A T I O N
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