
FORM 66-02 REV 10/19 

E-SUBMITTAL CHECKLIST AND QUESTIONNAIRE

COMMUNITY DEVELOPMENT 
PUBLIC WORKS

Please save and upload PDFs of all required DOCUMENTS and PLANS from the checklist below.   All pre-application 
attachments uploaded to the Online Plan Submission Portal must comply with the E-Plan Submittal Requirements.  

STEP 1:  Select project group: 

STEP 2:  Select project type: 

STEP 3:  Complete the required documents and questionnaire (if applicable) below. 

STEP 4:  Log in to the Online Plan Submission Portal and enter your project information to 
begin the pre-application process. 

STEP 5:  Upload your completed PDF documents.

BUILDING AND GRADING

COMMERCIAL SIGN

ADDITIONAL INFORMATION

1. 

2. 

3. 

All submissions must comply with the City of Irvine E-Plan Submittal Requirements.   

Once your pre-application has been processed, you will receive a request for payment of your plan review fees. 
Please note, your submittal will not be distributed to applicable City departments, nor will your plan review period 
begin, until payment has been received.  

If you are only looking to receive Advanced Plan Check Fees and do not have plan sheets to upload for review yet, 
upload this completed E-Submittal Checklist and Questionnaire in PDF as a plan document to the Online Plan 
Submission Portal.  Staff will send you the plan check fees, assuming the plans will be submitted at a later date.

D O C U M E N T S

Electronic/Digital Signature Disclosure

Building Permit Application

Commercial Take-Off Sheet (If applicable)

Title 24 Sign Lighting Certificate of Compliance (If applicable)

Sign Permit Information Sheet (NOTE:  Only one set of project plans need to be uploaded to the Portal)

Q U E S T I O N N A I R E

1. Are any of the proposed signs illuminated?

YES; Include Commercial Take-Off Sheet and Title 24 Sign Lighting Certificate of Compliance with your submission

NO
□ 
□ 

https://gopost-irvine.eplansoftreview.com/#/login?portal=irvine
http://legacy.cityofirvine.org/civica/filebank/blobdload.asp?BlobID=31717


FORM 65-59 REV 08/19 FOR PERMIT INFORMATION:   949-724-6300 FOR INSPECTION INFORMATION:  949-724-6501

BUILDING PERMIT APPLICATION 

COMMUNITY DEVELOPMENT 
Building and Safety

FOR OFFICE USE ONLY

PLAN CHECK #:
SUBMITTAL DATE:

TARGET DATE:
EXP DATE:

PROJECT ADDRESS SUITE GRID NUMBER

TRACT LOT UNITS

RESIDENTIAL TRACTS: PRODUCT NAME PHASE VILLAGE

PERMIT TYPES APPLIED FOR

RESIDENTAL BUILDING COMMERCIAL BUILDING STRUCTURAL NON-STRUCTURAL PLUMBING ELECTRICAL MECHANICAL

A P P L I C A N T    I N F O R M A T I O N

APPLICANT/COMPANY NAME

ADDRESS CITY ZIP

CONTACT PHONE

EMAIL

OWNER OF THE PROPERTY

ADDRESS CITY ZIP

CONTACT

PHONE EXT FAX

TENANT NAME

P R O J E C T     I N F O R M A T I O N

RELATED GRADING CASE/OTHER RELATED CASES

DOES THE PROPOSED USE INCLUDE MEDICAL OR CHIROPRACTIC OFFICES; 
OR RETAIL OR WAREHOUSE? YES NO

OCCUPANCY GROUP(S) CONTRUCTION TYPE

OCCUPANCY CURRENT PROPOSED

CURRENT USE PROPOSED USE

VALUATION NO. OF STORIES SPRINKLERS

YES NO

A/C

YES NO

DOES THE SCOPE INCLUDE AN ACCESSORY DWELLING UNIT?
YES NO

DESCRIPTION OF WORK

E X I S T I N G    B U I L D I N G S

CHECK ALL THAT APPLY TO YOUR SCOPE OF WORK

INT. ALT. sq.ft.

EXT. ALT. sq.ft.

ADDITION sq.ft.

DEMOLITION sq.ft.

REPAIR sq.ft.

PARKING LOT sq.ft.

NO. OF SPACES  

N E W    B U I L D I N G S    O N L Y

COMMERCIAL:  Complete data sheet for multiple buildings.

TOTAL NUMBER OF BUILDINGS:

TOTAL SQ. FT. OF ALL BUILDINGS:

RESIDENTIAL:  Complete data sheet for multiple floor plans.

CHECK ONE: MODELS PRODUCTION

CHECK ONE: SFD DET CONDO

CHECK ONE: ATT CONDO APT

TOTAL NUMBER OF DWELLING UNITS:

TOTAL SQ. FT. OF DWELLING UNITS:

FOR OFFICE USE ONLY: PLAN CHECK FEE SUMMARY 

  

            $

BUILDING:

ENERGY:

ZONING:

ELECTRICAL:

MECHANICAL:

PLUMBING:

AUTOMATION:

TOTAL PLAN CHECK FEES: 

RECEIPT #: CUSTOMER #:

IFAS#: EST INITIALS:

TMPL#: SUB INITIALS:

TMPL#: TMPL#:

TMPL#: WMPB#:

WMPB:

BY SIGNING BELOW, I CERTIFY THE ABOVE INFORMATION  

TO BE TRUE AND CORRECT.

APPLICANT SIGNATURE PRINT APPLICANT NAME DATE



FOR PERMIT INFORMATION:   949-724-6300 FOR INSPECTION INFORMATION:  949-724-6501 
 

FORM 66-61 REV 08/19 
PAGE 1 of 3

COMMERCIAL TAKE-OFF SHEET 

COMMUNITY DEVELOPMENT 
Building and Safety

FOR OFFICE USE ONLY

TEMPLATE#:

DATE: CHECK#:

SUBMITTAL DATE:

PROJECT ADDRESS SUITE NUMBER

E L E C T R I C A L    I T E M S 

CODE TYPE OF FIXTURE OR ITEM QUANTITY

E4 Lighting Fixtures

E4 New Branch Circuit

E4.2 Pole Mounted Fixture With Footing

E5.7
Motor, Transformer, Heating/Cooling 

Appliances and Miscellaneous 

Equipment (KW, HP or KVA):    0-1
E5.7 2-10

E5.7 11-50

E5.7 51-100

E5.7 101-500 

E5.7 Over 500

E6.5 Service/Meter:    0-400 Amps

E6.5 401-1200 Amps

E6.5 Over 1200  Amps 

E6.5 Substation Over 600 Volts

CODE TYPE OF FIXTURE OR ITEM QUANTITY

E7 Outlets and Switches

E7.1 Multi-Outlet Assembly

E8 New Illuminated Signs

E9.3 Temporary Power Poles

E9.4 Distribution Poles

E8.2 Time Clock

E15 Busway/Cable Tray (Amp/Feet)

E20 Switchboard/Panelboard:  0-400 Amps

E20 401-1200 Amps

E20 Over 1200  Amps 

E19 Switchboard Over 600 Volts

E33 Solar System (KW)



FOR PERMIT INFORMATION:   949-724-6300 FOR INSPECTION INFORMATION:  949-724-6501 FORM 66-61 REV 08/19 
PAGE 2 of 3

COMMERCIAL TAKE-OFF SHEET 

COMMUNITY DEVELOPMENT 
Building and Safety

FOR OFFICE USE ONLY

TEMPLATE#:

DATE: CHECK#:

SUBMITTAL DATE:

PROJECT ADDRESS SUITE NUMBER

P L U M B I N G    I T E M S 

CODE TYPE OF FIXTURE OR ITEM QUANTITY

P2 Plumbing Fixtures: Water Closet

P2 Urinal

P2 Shower, Per Head

P2 Bathtub or Combo Bathtub/Shower

P2 Kitchen Sink

P2 Lavatory or Other Sink

P2 Drinking Fountain

P2 Hose Bibb

P2 Floor Drain

P2 Floor Sink

P2 Trap Primer

P2 Other: (Specify)

P3 Dishwasher

P3 Clothes Washer

P4 Garbage Disposal

P5 Building Sewer Connection

P12 Water Heater and/or Vent

P12 Thermal Expansion Tank

P33 Solar Water Heating

P13 Fuel Gas:    Gas Outlets

P31 Gas Pressure Regulator

CODE TYPE OF FIXTURE OR ITEM QUANTITY

P15 Storm Drainage:           Rainwater Drain

P15 Subsurface Drainage System

P15 Sump Pump

P16 Interceptor/Clarifier/Separator

P17 Repair/Alter to Water Piping

P18 Repair/Alter to Sewer or Waste/Vent Piping

P20 Lawn Sprinkler System Connection

P21 Water System:                 Booster Pump

P21 Backflow Device

P21 Pressure Regulating Valve

P21 Other Water Using Device

P21 Sewer and Waste:            Building Drain

P21 Sewage Ejector

P21 Backwater Valve

P21 Manhole

P6 Cesspool/Holding Tank

P7 Private Sewage Disposal System

P26 Yard Potable Water Dist. (Linear Feet)

P26 Yard Recycled Water Dist. (Linear Feet)

P27 Yard Gas Dist. (Linear Feet)

P28 Yard Sewer (Linear Feet)



FOR PERMIT INFORMATION:   949-724-6300 FOR INSPECTION INFORMATION:  949-724-6501 FORM 66-61 REV 08/19 
PAGE 3 of 3

COMMERCIAL TAKE-OFF SHEET 

COMMUNITY DEVELOPMENT 
Building and Safety

FOR OFFICE USE ONLY

TEMPLATE#:

DATE: CHECK#:

SUBMITTAL DATE:

PROJECT ADDRESS SUITE NUMBER

M E C H A N I C A L    I T E M S 

CODE TYPE OF FIXTURE OR ITEM QUANTITY

M2a Furnaces:   Up to 100,000 BTU/h

M2a Over 100,000-500,000 BTU/h

M2a Over 500,000-1,000,000 BTU/h

M2a Over 1,000,000-2,000,000 BTU/h

M2a Over 2,000,000 BTU/h

M3 Evaporative Cooler

M4 Environmental Vent System: Bathroom

M4 Clothes Dryer

M4 Kitchen, Residential

M4 Other: (Specify)

M5 Product Conveying Vent System: Garage

M5 Refrigeration Machinery Room

M5 Class H Occupancy

M5 Fume Hood

M5 Smoke Control System

M5 Stair Pressurization System

M5 Other: (Specify)

M6 Commercial Kitchen:         Type 1 Hood

M6 Type 1 Grease Exhaust Duct

M6 Type 1 Grease Exhaust Fan

M6 Type 2 Hood

M6 Type 2 Exhaust Duct

M6 Type 2 Exhaust Fan

CODE TYPE OF FIXTURE OR ITEM QUANTITY

M8 Each Register/Outlet/Grill

M8 Repair/Alter Ducts

M10 Install/Relocate Cooling Coil

M11 Install/Relocate Reheat Coil

M12 Install/Relocate Electric Strip Heater

M14 Incidental Gas Piping

M15 Install/Relocate Suspended Wall/Unit 
Heater

M16 Heating Appliance: Fireplace

M16 Appliance Vent or Chimney, Listed

M16 Metal Chimney, Unlisted

M17 AC/Refrigerator Compressor    hp

M18a Air Handling Unit:      Up to 2,000 CFM

M18a Over 2,000-10,000 CFM

M18a Over 10,000 CFM

M20 Fire Protection Devices:   Fire Damper

M20 Smoke Damper

M20 Combo Smoke/Fire Damper

M20 Ceiling Radiation Damper

M20 Corridor Damper

M20 Smoke Detector, Duct-Type

M20 Smoke Detector, Area-Type



STATE OF CALIFORNIA 

SIGN LIGHTING 
CEC-NRCC-LTS-01-E(Revised 08/16)     CALIFORNIA ENERGY COMMISSION 

CERTIFICATE OF COMPLIANCE NRCC-LTS-01-E 
Sign Lighting (Page 1 of 5) 
Project Name: Date Prepared: 

CA Building Energy Efficiency Standards - 2016 Nonresidential Compliance August 2016

A. General Information 
Project Address: 

Location of Sign  
Phase of Sign Construction 
Type of Lighting Control      

 Outdoor Signs 
 New Signs        
 New Lighting Controls 

 Indoor Signs  
 Sign Alterations        
 Replaced Lighting Controls  Not Installing Lighting Controls 

This Certificate of Compliance includes the following components (check all that apply):
  Mandatory Measures (Lighting Controls)             Maximum Allowed Lighting Power       Specific Lighting Sources 

1. Mandatory Sign Lighting Controls
NOTES: 
1. The same responsible person may install both the sign lighting power and the sign lighting controls, or a different responsible

person may install the sign lighting controls than the responsible person installing the sign lighting power. 
2. The Mandatory Measures (sign lighting controls) are required for compliance with the sign lighting Standards. If the person

responsible for installing the sign lighting power is not also responsible for the sign lighting controls, then the owner of the sign, 
general contractor, or architect shall be responsible to have the sign lighting controls installed. 

3. If more than one person has responsibility for compliance, each responsible person shall prepare and sign a Certificate of
Compliance and an Installation Certificate applicable to the portion of construction for which they are responsible; alternatively, 
the person with chief responsibility for construction shall prepare and sign the Certificate of Compliance Declaration Statement 
for the entire construction (e.g. a C-10 contractor may complete parts 1a and 1b on one compliance document and a C-45 
contractor may complete parts 2a and 2b on a separate compliance document – the Responsible Designer shall submit the two 
compliance documents together for the same complete installation). 

I have responsibility for installing the sign lighting controls: 
      Yes, I have responsibility for the sign lighting controls, and will 
complete parts 1a and 1b of this compliance document 

    No, I do not have responsibility for installing the sign lighting controls. 
Someone else will complete parts 1a and 1b of this compliance document. 

1a. Check Yes or No for all of the following statements: 

1 
There are existing sign lighting controls that comply with the applicable provisions of §110.9 and §130.3
 Yes         No 

2 
There are no existing sign lighting controls and I will be installing sign lighting controls that comply with the applicable 
provisions of §110.9 and §130.3 

 Yes         No  

3 
There are existing sign lighting controls that do not comply with the applicable provisions of §110.9 and §130.3 and I will be 
installing sign lighting controls that comply with the applicable provisions of  §110.9 and §130.3 

 Yes    No 



STATE OF CALIFORNIA 

SIGN LIGHTING 
CEC-NRCC-LTS-01-E(Revised 08/16)     CALIFORNIA ENERGY COMMISSION 

CERTIFICATE OF COMPLIANCE NRCC-LTS-01-E 
Sign Lighting (Page 2 of 5) 
Project Name: Date Prepared: 

CA Building Energy Efficiency Standards - 2016 Nonresidential Compliance August 2016

1b. Mandatory Sign Lighting Controls 
If the person signing the Certificate of Compliance Declaration Statement on this NRCC-LTS-01-E is responsible for complying with 
the sign lighting control requirements, that person shall answer all of the following questions: 
If there are construction documents, indicate where on the building plans the 
mandatory measures (sign lighting control) note block can be located: 

1 §130.3(a)1. All indoor sign lighting is controlled with an automatic time-switch control or astronomical time-
switch control. 

Y N NA 

2 

§130.3(a)2A.  All outdoor sign lighting is controlled with a photocontrol in addition to an automatic time-
switch control, or an astronomical time-switch control. 

Y N NA 

EXCEPTION to Section 130.3(a)2A: Outdoor signs in tunnels, and signs in large permanently covered outdoor 
areas  that are intended to be continuously lit, 24 hours per day and 365 days per year.   

Y NA 

3 

§130.3(a)2B.  All outdoor sign lighting that is ON both day and night is controlled with a dimmer that provides
the ability to automatically reduce sign lighting power by a minimum of 65% during nighttime hours. Signs that 
are illuminated at night and for more than 1 hour during daylight hours shall be considered ON both day and 
night. 

Y N NA 

EXCEPTION to Section 130.3(a)2B: Outdoor signs in tunnels and large covered areas that are intended to be 
illuminated both day and night. 

Y NA 

4 

§130.3(a)3.  Demand Responsive Electronic Message Center Control. An Electronic Message Center (EMC)
having a new connected lighting power load greater than 15 kW has a control installed that is capable of 
reducing the lighting power by a minimum of 30% when receiving a demand response signal. 

Y N N/A 

EXCEPTION to Section 130.3(a)3: Lighting for EMCs that is not permitted by a health or life safety statute, 
ordinance, or regulation to be reduced by 30%. 

Y NA 

Field Inspector Notes: 



STATE OF CALIFORNIA 

SIGN LIGHTING 
CEC-NRCC-LTS-01-E(Revised 08/16)     CALIFORNIA ENERGY COMMISSION 

CERTIFICATE OF COMPLIANCE NRCC-LTS-01-E 
Sign Lighting (Page 3 of 5) 
Project Name: Date Prepared: 

CA Building Energy Efficiency Standards - 2016 Nonresidential Compliance August 2016

2. Mandatory Sign Lighting Measures
I have responsibility for installing the sign lighting 
 Yes, I have responsibility for the sign lighting, and will complete 
parts 2a and 2b of this compliance document 

 No, I do not have responsibility for installing the sign lighting. Someone 
else will complete parts 2a and 2b of this compliance document. 

2a. Maximum Allowed Lighting Power Method of Compliance 
Certificate of Compliance and Field Inspection Energy Checklist. 
Complete this part if there are signs using the maximum allowed lighting power method of compliance. (Complete part 2b of this 
Certificate of Compliance if there are signs using the Specific Lighting Sources method of compliance). 

A B C D E F G H I J 

Symbol or 
Code Description of the Sign 

OPTIONAL – 
Energy Verified 

Label (see 
instructions 

below) 

Allotted Watts Design 
Watts 

Complies 
Y/N 

Field 
Inspector 

Check that 
Sign Complies 
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A Symbol or code used on the plans (when plans are required) and other documents. 
B A description of the sign, or location of sign on the building; and the location of sign on construction documents. 

C 

OPTIONAL - Check this box only if this sign has a permanent, pre-printed, factory-installed, ENERGY VERIFIED label, confirming that 
the sign complies with the Section 140.8 of the California 2016 Title 24, Part 6 Standards, using the Maximum Allowed Lighting 
Power method of compliance.  The only labels that will be recognized for this purpose are ENERGY VERIFIED Certification Marks 
authorized by Underwriters Laboratories (UL) or other Product Certification Body accredited to ISO/IEC Guide 65 by the American 
National Standards Institute in accordance with ISO/IEC 17011. Surveillance by the Accredited Certification Body shall be an 
ongoing annual inspection program carried out by a Type A Inspection body in accordance with ISO/IEC 17020. For signs with such 
an ENERGY VERIFIED label, columns ‘D’ through ‘I’ are not required to be filled out. Note: Using an ENERGY VERIFIED label is an 
optional method to validate compliance. An ENERGY VERIFIED label is not needed for compliance. 

D The sign area in square feet. 
E List “I” if the sign is internally illuminated.  List “E” if the sign is externally illuminated. 
F Allowed watts per square foot.  Enter 12 if the sign is listed as “I” in column E. Enter 2.3 if sign is listed as “E” in column E. 
G Multiply the square footage in column D times the allowed Lighting Power Density (LPD = watts) in column F. 
H Show the total installed watts in the sign, as determined according to the applicable provisions of §130(c). 
I Enter Y if the number in column H is less than or equal to the number in column G.  Otherwise, the sign does not comply. 
J This page doubles as a field inspection checklist. 

Field Inspector Notes: 

  



STATE OF CALIFORNIA 

SIGN LIGHTING 
CEC-NRCC-LTS-01-E(Revised 08/16)     CALIFORNIA ENERGY COMMISSION 

CERTIFICATE OF COMPLIANCE NRCC-LTS-01-E 
Sign Lighting (Page 4 of 5) 
Project Name: Date Prepared: 

CA Building Energy Efficiency Standards - 2016 Nonresidential Compliance August 2016

2b. Specific Lighting Source Method of Compliance  
Certificate of Compliance and Field Inspection Energy Checklist 
Complete this part if there are signs using the Specific Lighting Source method of compliance. (Complete part 2 of this Certificate of 
Compliance if there are signs using the maximum allowed lighting power method of compliance) 

A B C D E 

Symbol 
or 

Code 
Description 

OPTIONAL 
ENERGY 
VERIFIED 

label 
(see 

instructions 
below) 

Specific light source used for 
compliance 

Shall include only lighting 
technologies listed below 

(List all that apply) 

Field Inspector 
Check that Sign 

Complies 
 

A Symbol or code used on the plans (when plans are required) and other documents. 
B A narrative description of the sign, or location of sign on the building; and the location of sign on construction documents 

C 

OPTIONAL - Check this box only if this sign has a permanent, pre-printed, factory-installed ENERGY VERIFIED label, confirming that this sign 
complies with the Section 140.8 of the California 2016 Title 24, Part 6 Standards, using the Specific Lighting Source Method of Compliance.  
The only labels that will be recognized for this purpose are ENERGY VERIFIED Certification Marks authorized by Underwriters Laboratories 
(UL) or other Product Certification Body accredited to ISO/IEC Guide 65 by the American National Standards Institute  in accordance with 
ISO/IEC 17011. Surveillance by the Accredited Certification Body shall be an ongoing annual inspection program carried out by a Type A 
Inspection body in accordance with ISO/IEC 17020. For signs with such an ENERGY VERIFIED label, column ‘D’ is not required to be filled 
out. Note: Using an ENERGY VERIFIED label is an optional method to validate compliance. An ENERGY VERIFIED label is not needed for 
compliance. 

D 

Specific Light Source Compliance Method.  The sign(s) identified above use only the following lighting technologies: 
List all applicable numbers (1 through 9) that apply in column D above for each row. 
1 High pressure sodium lamps 

2 
Metal halide lamps that are pulse start or ceramic served by a ballast that has a minimum efficiency of 88% or greater. 
Ballast efficiency is the measured output wattage to the lamp divided by the measured operating input wattage when 
tested according to ANSI C82.6-2005. 

3 

Metal halide lamps that are pulse start that are 320 watts or smaller, are not 250 watt or 175 watt lamps, and are 
served by a ballast that has a minimum efficiency of 80%.  
Ballast efficiency is the measured output wattage to the lamp divided by the measured operating input wattage when 
tested according to ANSI C82.6-2005. 

4 
Neon or cold cathode lamps with transformer or power supply efficiency greater than or equal to a minimum efficiency of 75% when 
the transformer or power supply rated output current is less than 50 mA. The ratio of the output wattage to the input wattage is at 
100% tubing load. 

5 
Neon or cold cathode lamps with transformer or power supply efficiency greater than or equal to a minimum efficiency of 68% when 
the transformer or power supply rated output current is 50 mA or greater. The ratio of the output wattage to the input wattage is at 
100% tubing load. 

6 Fluorescent lighting systems meeting one of the following requirements: A.) Use only lamps with a minimum color rendering index 
(CRI) of 80; or B.) Use only electronic ballasts with a fundamental output frequency not less than 20 kHz. 

7 Light emitting diodes (LEDs) with a power supply having an efficiency of 80% or greater. 

8 
Single voltage external power supplies that are designed to convert 120 volt AC input into lower voltage DC or AC output, and have a 
nameplate output power less than or equal to 250 watts, shall comply with the applicable requirements of the Appliance Efficiency 
Regulations (Title 20). 

9 Compact fluorescent lamps that do not contain a medium screw base sockets (E24/E26). 
E This page doubles as a field inspection checklist.   

Field Inspector Notes: 



STATE OF CALIFORNIA 

SIGN LIGHTING 
CEC-NRCC-LTS-01-E(Revised 08/16)     CALIFORNIA ENERGY COMMISSION 

CERTIFICATE OF COMPLIANCE NRCC-LTS-01-E 
Sign Lighting (Page 5 of 5) 
Project Name: Date Prepared: 

CA Building Energy Efficiency Standards - 2016 Nonresidential Compliance August 2016

DOCUMENTATION AUTHOR'S DECLARATION STATEMENT 
1. I certify that this Certificate of Compliance documentation is accurate and complete.
Documentation Author Name: Documentation Author Signature: 

Company: Signature Date: 

Address: CEA Certification Identification (if applicable): 

City/State/Zip: Phone: 

RESPONSIBLE PERSON'S DECLARATION STATEMENT  
I certify the following under penalty of perjury, under the laws of the State of California: 
1. The information provided on this Certificate of Compliance is true and correct.
2. I am eligible under Division 3 of the Business and Professions Code to accept responsibility for the building design or system design identified 

on this Certificate of Compliance (responsible designer).
3. The energy features and performance specifications, materials, components, and manufactured devices for the building design or system

design identified on this Certificate of Compliance conform to the requirements of Title 24, Part 1 and Part 6 of the California Code of
Regulations.

4. The building design features or system design features identified on this Certificate of Compliance are consistent with the information 
provided on other applicable compliance documents, worksheets, calculations, plans and specifications submitted to the enforcement 
agency for approval with this building permit application.

5. I will ensure that a completed signed copy of this Certificate of Compliance shall be made available with the building permit(s) issued for the 
building, and made available to the enforcement agency for all applicable inspections. I understand that a completed signed copy of this 
Certificate of Compliance is required to be included with the documentation the builder provides to the building owner at occupancy.

Responsible Designer Name: Responsible Designer Signature: 

Company : Date Signed: 

Address: License: 

City/State/Zip: Phone: 



FORM 43-57 REV 08/19 
PAGE 1 of 2

SIGN PERMIT 

INFORMATION SHEET 

COMMUNITY DEVELOPMENT 
Building and Safety

The City of Irvine Zoning Ordinance requires that all permanent signs and most temporary signs installed within the City 
receive a Sign Permit prior to installation.  The Sign Ordinance or a project specific sign program will regulate signs within the 
City.  Generally, a sign program will exist for any retail center, a site with multiple owners or, a multi-tenant building or multi-
tenant site.  

Building Permit Application

Property owner approval letter

Check payable to the City of Irvine for Plan Check fees as follows:
Building Plan Check  $100.80 + $10.08 Automation fee 
Planning Plan Check  $135.30 per sign type 

NOTE:  After the plans have been approved, you will be assessed additional fees for permit issuance and inspection. 
Minor charges may apply for microfilming, automation, and state seismic fees.

Project Plans (three sets, drawn to scale, folded to approximatley 8 1/2 " x 14"); plans must include the following:
Location:  Show the location of the building(s) on-site in relation to the major cross streets and any other buildings 
on-site.  If the site or building is multi-tenant, identify the location of the specific suite and name of shopping center, 
if appropriate.  Show the ground sign location relative to the curb face.  Include a minimum of two dimensions from 
the curb face of the adjacent roadway(s) to any ground signs on the site. 

Wall sign:  Show a building elevation with the proposed sign location(s).  Show the dimensions of the sign(s) and the 
length of the building being leased.  Include the distance from the ground to the bottom of the sign. 

Wall sign specifications:  Provide a detail of the proposed sign(s) which depict the dimensions of the sign, maximum 
letter/logo height, maximum sign length, color of the sign face and returns, type of sign material, and letter style. 

Ground sign (of which any portion of the sign is visible from a roadway, including the structure of the sign): 
Provide an elevation (view of the sign) including all measurements identified in Figure 1 (see Page 2). 

Ground sign (of which any portion of the sign is NOT visible from a roadway, including the structure of the sign): 
Provide an elevation (view of the sign) including all measurements identified in Figure 2 (see Page 2). 

Structural:  Provide a separate detail and cross section showing the depth of the sign, structural supports, method of 
attachment and connections and locations of any other applicable accessories. 

Electrical:  Provide details showing sign or lighting installation for any electrical sign(s) and outline lighting, and if 
applicable, drawings and calculations for structural loading, prepared by a registered engineer. 

Additional notes to be added to plans (if applicable): 
·  All electric signs shall be listed and labeled. 
·  All electric signs shall be installed per installation instructions provided with each sign. 
·  No structural components of building will be cut or drilled until reviewed by City inspector.   
·  All high-voltage connections shall be made with listed products and their instructions.  

For more information, please see Information Bulletin No. 109 (Revised 04/21/93) on Page 2.

I N F O R M A T I O N   S H E E T



FORM 43-57 REV 08/19 
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SIGN PERMIT INFORMATION SHEET 



COMMUNITY DEVELOPMENT / PUBLIC WORKS                

ELECTRONIC/DIGITAL SIGNATURE 
DISCLOSURE 

I understand and agree that (i) electronically signing and submitting any 
document(s) to the City of Irvine legally binds me in the same manner as if I 
had signed in a non-electronic or non-digital form, and (ii) the electronically 
stored copy of my signature, any written instruction or authorization and any 
other document provided to me by the City of Irvine, is considered to be the 
true, accurate, and legally enforceable record in any proceeding to the 
same extent as if such documents we re originally generated and 
maintained in printed form. I agree not to contest the admissibility or 
enforceability of the City of Irvine's electronically stored copy of any other 
documents. 

By using the system to electronically sign and submit any document, I agree 
to the terms and conditions of this Electronic/ Digital Signature Disclosure. 
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