




FIELD DOCUMENTATION TRANSMITTAL, PERMIT CLOSE – OUT  
Form Instructions: (1) To be completed by the assigned City Inspector at or before final 
inspection, except for tract number to be supplied by permit specialist; (2) Verified Documents 
to be extracted from the jobsite “Project Construction Documentation” file maintained by the 
Contractor (see pre-construction package for details). Documents shall be collated in the order 
they appear below. (3) Collated documents with this Transmittal as a cover sheet to be filed with 
project records by the City Inspector.  
 
Project Address: Building Permit Number: Tract Number: 

 
Applicable Verified Document Description 
Yes N/A   
   Survey (per Information Bulletin (IB) 302) 
   Geotechnical/Foundation Field Memorandum 
   Electrical and Plumbing Schematics: 

• Electrical Calculation Sheet and Line Drawing 
   • DWV 
   • Water Piping 
   • Gas Piping 
   Material Certifications 
   Fabricator Certifications (IB 311) 
   Structural Observation Reports-elements and connections, final (IB 251) 
   Special Inspector Final Report (per Special Inspection Manual)  
   Energy Compliance Forms-Installation Certificates: 

• CF-2R-ENV-01 
   • CF-2R-ENV-03, CF-2R-ENV-04 
   • CF-2R-LTG-01, CF-2R-LTG-02 
   • CF-2R-MCH-01 
   • CF-2R-PLB-02, CF-2R-PLB-01 
   • Energy Compliance Forms-HERS related per Design specifications, 

City Inspector to list per CF-1R: _________________________ 
__________________________________________________
__________________________________________________ 

   Public Safety Radio System Coverage (800 mHz): 
• As-built plans 

   • Test Report 
   • Coverage Certification 
   Roof Certification (Per IB 250) 
   Play Equipment Installation Letter 
   Subcontractors List 
   • Completed Planning Clearance Referral  
   • Subcontractors List Form 
   • 3rd Party Stucco Report (Per IB 324) 
   • Building Operation maintenance manual  
 
 
___________________________ ___________________________ __________________ 
(Inspector Name- Print)  (Inspector Signature)   (Date) 
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